
 

 
 

Job advertisement – design guidelines of the University of Basel 
 

Every job advertisement will be performed on the online tool “prospective”. With this online 
tool it will be possible to upload the advertisement on our homepage and on almost every 
other online jobs portal and print media. Job advertisments can be written in German or in 
English. 

 
For a clear design in the advertisement on electronic media (smartphones, tablets, etc.) it’s 
necessary to have a uniform structure: 

- Job title 
- Level of employment / possibly date of entry 
- Intro 
- Your position 
- Your profile 
- We offer 
- Application/contact 

 
Please send us the job advertisement in a word file. The layout of the job advertisement is 
deposited on “prospective”, we ask you not to design the layout by yourself. The job 
advertisement will be uploaded and printed standardised. The logo will appear on all 
electronic media with a mint green background and on print media in a grey background 
(except a colored background does not cost more). On the next page you will see an 
example in German. 

 
Please send your job advertisement to hrbackoffice@unibas.ch 

 

Before we publish the recorded job advertisements the costs incurred are known to us. If the 
costs are considered as too high by us, we will contact you to find a reasonable solution 
together. 

 
If you have any further queries, please do not hesitate to contact us: 
HR Back Office: 061 207 00 14 

 
Thank you for your attention, 
Kind regards, 

 
Human Resources 
HR Back Office Team 

mailto:hrbackoffice@unibas.ch
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